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IHonoxenue

0 3aLHUTe MePCOHAJTBHBIX JaAHHBIX
paGorHukos MOY Bbeaoropckoii COLU

1. O0mue noJ10KeHHH

1.1. Llensro manHoro IlonmoxxeHus sABISETCS 3allUTa IIEPCOHAIBHBIX JaHHBIX
palOTHUKOB OT HECAHKLUMOHMPOBAHHOIO  JIOCTyIa, HEIMPaBOMEPHOTO  UX
HCITI0JIb30BaHUS MU YTPATBL.

1.2. Hacrosee Ilonoxenue paszpaboraHo Ha ocHOBaHWM crarteil KoHCTUTYHMH
P®. Tpynosoro Konekca P®, Kojexca 00 aAMUHACTPATUBHbBIX [IPABOHAPY LLIEHHSIX
PO, [paxnanckoro Komexca P®, VYronosuoro Kogexca P®, a raxxke
®esepansioro  3akona «00 wHbOpMauuM, WHQOpMATHM3AUMU W 3aAILUTE
uadopmanuny, PenepanpHbiii 3akoHa ot 27 wmona 2006r. N 152-03 "O
TIePCOHAIBHBIX IaHHBIX" .

1.3. TlepcoHanbHBIE [aHHBIE OTHOCATCS K KaTeropud KOH(QHASHUHMAILHOH
nHbopMalu. Perxum KOHQUIEHIMATBHOCTH IEPCOHANBHBIX TaHHBIX CHUMAETCS B
ciyuasix 00e3TUIUBaHUS M 110 UCTEUEHUH 735 JIET CPOKa XpaHEHHs, €C/TH HHOE He
OIpe/IeJICHO 3aKOHOM.

1.4. Hacrosmee [lonoxeHue yTBepxKHaeTCss W BBOAUTCS B IEHCTBHE IPUKA30M
JAMpeKTOpa IUKOJABl M sBIsgeTcs 00A3aTENBHBIM Ul  UCIOJNHEHHS BCEMHU
pabOTHUKaMH, UIMEIOIIMMHU JOCTYI K EPCOHAIBHELIM JIAHHEIM COTPYAHHKOB.

2. [lousiTue u cocras NEPCOHANBHBIX JAHHBIX

2.1. [IlepconanbHble naHHble paboTHUKAa — HHMOpPMAaLMs, Heo0XoiUMasl
paboTOAATENIO B CBA3M C TPYAOBBLIMU OTHOLUEHUSMH M KACAIOLIHUECS KOHKPETHOIO
paborauka. [Tox uHbopManueit 0 paGoTHUKAX MOHUMAKOTCS CBEJIEHUS O (aKTaX,
COOBITHAX  H 00CTOSITENBCTBAX ~ KM3HH  pabOTHUKA, MO3BOJISIONIHE
HUIeHTU(QUIIMPOBATH €0 JIMYHOCTE.
2.2. B cocTaB MepcoHaIbHbBIX JaHHBIX PAOOTHUKA BXOJIAT:

- aHKETHEIE ¥ Ouorpapuueckue JaHHbIE,

- o0pa3oBaHue;

- CBEICHMs O TPYJOBOM U OOLIEM CTaXKE;

- CBEJICHUS O COCTaBE CEMbH;



- [ACMOpPTHBIE aHHbIC;

- CBEJIeHUS O BOMHCKOM Y1ETC,

- CBEJCHUA O 3apaboTHOM MIaTe COTPYAHUKA;

- cBeJieHHMs 0 COUMAIBHBIX NBrOTaxX;

- CIeLraibHOCTh,

- 3aprMaeMas J10J1KHOCTh,

- HaMuKe CYUMOCTEH;

- aJpec MecTa KUTEIILCTRA;

- TOMAIHUH tened®OoH;

- MecTO paboTh! WK yueObl WICHOB CCMbH ¥ POACTBEHHUKOB;

- XapaxTep B3aMMOOTHOILEHNHN B CEMbBE;

- cofiep KaHue Tpy/0BOTO JIOrOBOPA,

- COCTaB JeKJIapupyeMBbIX CBEJICHUH O HAJIMIUH MaTepUalbHBIX [EHHOCTEH;

- cojiepkanue JeKapamnnm, noj1aBaeMoil B HaJIOTOBYIO MHCIIEKIHIO;

- [TOJUTMHHUKH U KOTIHY TTPHUKA30B [10 TUYHOMY COCTaBYy;

- IMYHBIE [e7a 1 TPYIOBbIE KHUKKM COTpPY/AHUKOB;

- OCHOBaHUA K IIprKa3aM Io JINYHOMY COCTaBY;

- jena, COJAEpKaLlnC marepuansl 10 OBBIIICHUIO KBanU(HUKAlMK U

rIeperoAroToBKe COTPY/AHUKOB, ux aTTecTallui, clyKEOHBIM

pacciie/IoBaHusIM;

- KOIMM OTUETOB, HANPABJAEMbIC B opratbl CTATUCTHKH.
2.3. JlanHble JOKYMEHTH qBISOTCS KOHGUAEHUIMAIBHBIMH, XOTsl, YUHTbIBasg HMX
MacCOBOCTb ¥ €IMHOE MECTO obpaboTku ¥ XpaHeHus - COOTBETCTBYIOLMH rpud
orpaHuveHus Ha HUX HE CTaBUTCAL.

3. OGpaboTKka nepcoHaabHbIX AAHHBIX

3.1. Ton 0GpaboTKO# nepCoHalbHBIX JAHHBIX pabOTHKKA NOHMUMALTCS TMOJIy4eHHE,
XpaHeHue, KoMOHMHHApOBaHyue, mnepejaia Ui noboe Jpyroe HCMojk30BaHKe
repcoHasbHBIX JIaHHbIX paboTHHKA.

3.2. B nensx obecrieyeHus 1npas v cBOGO/I uenoBeKa 1 rpaxjiaHiHa paborozartelib
J ero mpeicTaBuTeNd IpH 06paboTKe MepcoHaIBHBIX JaHHbIX paboTHHKa 00s3aHbl
co6I101aTh CIEYOIINE o6ue TpeboBaHus:

- obpaboTka MepCoHanbHLIX naHHbX  paboTHHKA  MOWKET OCYIICCTRISTHCS
HCKJTIOUUTENBHO B HEJAX oBecrcdetins  cobofenns  3aKoHOB H WHBIN
HOpMATHBHBIX [PABOBBIX aKTOB, cojeiicTBUst pabOTHHKAM B TPy/0yCTPOHCTRE.
oGyuenry ¥ HPOJBIKCHIH o cnyxbe, obecredeHus nuuHol 6e30MacHOCTH
pabOTHUKOB, KOHTPOJL KoJMuecTBa U KadecTba BBITIONHsIEMOM  paboTel 1
oBecreueHyst COXPaHHOCTH UMYIECTBa,;

- IIpd ompeneNeHH 0OBéMa ¥ CONCPKAHUA oGpabaTsiBacMbIX nepcoHalbHbIX
JaHHBIX PabOTHUKA paboTozaTesnk JOKCH PYKOBOJICTBOBATHCS KoHCTUTYIHEH
Poccuiickoit Denepanni, TpynossiM KoziekcoM 1 pupiMu - penepaibHbIMA
3aKOHAMM;

- riodyueHue MepcoHalbHbIX AHHBIX MOJKET OCYLIECTBIATHCA KaK IyTeM
npejicTaBNeHus UxX CaMiM pabOTHMKOM, TaK M MyTéM TOMYHEHMS MX M3 MHBIX
MUCTOUHUKOB;



- MepcoHallbHbIE JaHHBIE CIEAyeT MojaydyaTs y Hero camoro. Ecnu nepcoHansHbie
naHHble pPabOTHHKA, BO3MOHO, TOITYYHUTh TONBKO y TPEThEH CTOPOHBI, TO
pabOTHUK JOJKEH OBITH YBEJOMJIEH 00 3TOM 3apaHee M OT Hero AOKHO ObITh
MoJIyuYeHO MUCcbMeHHOe coryacue. Pabotonarens no/keH cooOUTE pabOTHUKY O
LeNsAX, MpeArojgaraeéMblX HMCTOUYHHMKAX M criocobax MNoNyuYeHHs MepCcoHalibHbIX
JaHHBIX, @ TAK XKe 0 XapaKTepe MOIeKallliX MOJYUYEHHUIO NIePCOHANbHBIX JIaHHbIX
¥ MOCJIEJICTBUAX OTKa3a pabOTHUKA AaTh MMCbMEHHOE COTJIache Ha UX MONTyYeHHe;
- paboromarenh He MMeeT Ipasa nojydyarb 4 oOpabarbiBaTh NEPCOHANIbHbIE
JNaHHbIE pa0OTHHKA O €ro MOJUTHYECKHX, PEJIUTHO3HBIX U HHBIX YOEKIEHUSX W
qacTHOM >KM3HM. B  ciydasx, HENOCPEACTBEHHO CBS3aHHBIX C BONPOCAMHU
TPYJAOBEIX OTHOIIEHWH MaHHBIE O YAaCTHOHM >KM3HM paboTHHKa (HMHGDOpPMAIHs O
KH3HENeATEeTFHOCTH B cepe ceMEeMHBIX OBITOBBIX, JIMYHBIX OTHOIICHUH) MOTYT
ObITh TOJydeHbl M 00paboTaHbl paboToparerseM TOJNBKO C ero IMMCbMEHHOrO
COIJIacHs.
- paboromareihb He MMeeT IpaBo TNoiy4daTb U 00pabaThiBaTh MEPCOHANbHbIE
naHHele pabOTHUKA O €ro 4JIEHCTBE B OOLIECTBEHHBLIX OOBEIMHEHUSX WM ero
Npo()COrO3HOM HEATeNBHOCTH, 3a MCKIIOUEHHMEM CJlydaeB, IpelyCMOTPEHHbIX
(enepalibHbIM 3aKOHOM.
3.3. K ob6pa6oTke, mepejaide W XpaHEHUIO NEPCOHAILHLIX JAHHBLIX PadOTHHKA
MOTYT UMETh JIOCTYIl COTPY/AHUKMU:

- OyxranTepuu;

- COTPYIHHKH KaJIpoBOii ciyxObI;

- 3aMECTUTENIH AUPEKTOpA.
3.4. Vcnosip30BaHue TIEPCOHANBHBIX JaHHBIX BO3MOXKHO TOJIBKO B COOTBETCTBUMU C
EJIIMU, ONPEAETUBIIMMH UX [TOTyUYeHHE.
- IlepcoHanbHble AaHHBIE HE MOTYT OBITh MCIIOJB30BAHBI B LENAX MPUYMHEHUS
WMYIIECTBEHHOO M MOpAlbHOrO Bpela TIpa)kiaHaM, 3aTpyJHEHHs peai3alLiu
npaB U cBoboxa rpaxnaH Poccuiickoil @enepauuu. OrpaHvueHue Mpas Ipax/iaH
Poccuiickoii @enepani Ha OCHOBE HWCMOJb30BaHMsi HHGopMauuu o0 ux
COLIMANbHOM  [MPOMCXOXJIEHWH, O pacoBOM, HAIMOHAJIBHOW,  S3BIKOBOMH,
PEMTHO3HOH W TNapTUHHONW TNPHHALIEKHOCTH 3alpeuieH0 W Kapaercss B
COOTBETCTBUHU C 3aKOHO/1ATEJILCTBOM.
3.5. Ilepenauya mnepcoHaNbHBIX AAaHHBIX Pa0dOTHHKA BO3MOMNKHA TOJLKO C
corjiacusi  pabOTHHKA MJIH B ¢JIy4Yasix, M[PAMO NpPeayCMOTPeHHbIX
3aKOHOAATEJbLCTBOM.

[Tpu nepenaye NepcOHANBHBIX JaHHBIX pabOTHUKA paboTonaTesb AOJKEH
coOMIoIaTh cieaylomuye TpeOOBaHuS:

- He coo0uaTh MepcoHaNbHbIE NaHHblE pabOTHHKA TpeTheil CTOpoHe 0Oe3

MUCBMEHHOTO COrJIacHs pa0OTHUKA, 338 HCKIIOYEHHEM ClIyyaeB, KOrga 3To

HEOOXOJMMO B LENAX MPEOyNpexKACHUs Yrpo3bl MXU3HU U 3I0POBBIO

paboTHMKAE, & TAKXKE B ClIydasX, yCTAaHOBIEHHBIX (e/lepalbHbIM 3aKOHOM;

- He coo0IAaTh NepcoHajbHBIE JaHHble pa0OTHHKA B KOMMEPUECKUX LeJsX

0e3 ero MUCHLMEHHOTO COTaCHs;



- TpeAyTPEAUTh JHL, MOMYHaOLX TepCOHAIBHEIC JaHHble paboOTHHKA, O

TOM, YTO OTH AaHHble MOTYT OBITH HMCIHONL30BAHLI JIMIIE B ensx, A

KOTOPBIX OHH COOOIIEHEI, U Tpe6oBaTh OT 3TUX JIML MOATBEPHKACHUA TOTO,

4TO 5TO MPABWIO coOuroeHo. Jlula, Moyaoune NepCoHaNIbHBIE JIAHHbIE

paboOTHHKA, 00s13aHbI cobnronaThk PEKUM CEKPETHOCTH

(kouduaeHwpanbHoCcTH). Jlannoe NONOKCHUE  HC pacrpocTpangdcIes Ha

0OMEeH IepCOHaNbLHBIMA JaHHBIMU paGOTHUKOB B IOPsIIKE, YCTAHOBJICHHOM

denepabHEIMH 3aKOHAMH;

- paspemath JOCTYN K TIEPCOHANBHBIM JAHHBIM pabOTHUKOB TOJIBKO

CHeNMaIbHO YTIOJHOMOUEHHBIM JIMIAM, OMpeJe/ICHHBIM MPUKA30M [0

OpraHM3alyK, NP 3TOM YKa3aHHBIC JUIA JNOJLKHEI HUMETh [paBo NoJy4arb

TOJBKO TE TIEPCOHANBHBIC NaHHbIE PabOTHUKA, KOTOPBIC HEOOXOAUMBI IS

BBIMTOTHEHHS] KOHKPETHBIX (QyHKIIHIH;

- He 3ampaluBaTh WHGOPMALMIO O COCTOSHHM 3M0POBLA paboTHUKE, 32

HCKNIOUEHMEM TeX CBEJEHMM, KOTOpble OTHOCATCA K - BONPOCY O

B03MOYKHOCTH BHIMOIHEHNS pabOTHHUKOM TPy 10BOH (GYHKLMH;

- mepejasaTh IEPCOHANbHBIE  JIAHHBIE paboTHHKa  TMPEICTABUTENAM

paGOTHMKOB B  MOPsAKE, yCTAaHOBICHHOM Tpynosbiv  Koaekcom, ¢

OrpaHH4MBaTh ITY WHGOPMAIMIO TONBKO TEMH MEePCOHATbHBIMU JTAHHbIMH

paboTHHKA, KOTOPbIE HCOOXOMAMMBL Ul BBIITOJIHCHHWS  YRasaltbiMH

Npe/IcTaBUTENMA UX QYHKIMH.

[Tepeaua MEPCOHANBHBIX JAHHBIX OT JAepiKATelld Hill ero IrpejcTaBuTeNeH
BHEIIHEMY TIOTPEOHUTEIIO MOXKET JIOMyCKaThCA B MHHUMAaJIBHBIX 00BbEMAX U TOJIBKO
B 1IeJIfIX BBITOJIHEHHs 3aj(a4, COOTBETCTBYIOMIMX 06BHEKTUBHON MpUuKHE cOopa
3THX JIaHHBIX.

[Ipu mepenaye MEPCOHANBHBIX HaHHBIX paGoTHyKa notpedutensmM (B TOM
yucne M B KOMMEPYECKHX LeJNsiX) 33 Mpelenbl OpraHnsarii paboTtozaTeNb He
JloJKeH coofIaTh JTH NaHHble TPEThei CTOpOHE 6e3 NUCBLMEHHOIO corjacus
paGoTHHKA, 33 MCKIIOYEHHEM Ciy4aes, KOraa 3TO HEoOXOoAMMO B LEJAX
[pEeNyNpeXACHUs YTPO3bl JKHU3HM ¥ 3/10POBBIO paGoTHUKa WU B clydasx,
YCTaHOBICHHBIX (helepalibHbIM 3aKOHOM.

3.6. Bce Mepbl KOH(QMIECHIMATBHOCTH TPH cbope, oOpaGoTke W XpaHCHWK
[epcoHalIbHBIX JaHHbIX COTPY/IHMKA PaclpOCTPaHAOTCH KaK Ha OyMamHble, TaK W
Ha 2JIEKTPOHHbBIE (aBTOMATU3MPOBAHHbIEC) HOCHTEIH vuH(pOpMaLnK.

3.7. He pormyckaercs OTBe4aTh Ha BOTPOCHI, CBA3AHHBIE € nepejlaven
nepcoHaIbHOM MH(pOpMAalMK 110 tenedoHy uiu Qakcy.

3.8. XpaHeHue IEPCOHAIBHBIX JAHHBIX JIOJDKHO POMCXOJUTh B TOPAIKE,
MCKITFOYAIOMIEM FX YTPATY FIIH X HEMPABOMEPHOS HCIOIB30BAHNC.

3.9, [lpu TpUHATHM pPELUCHWH, 3aTPArHBalOLIMX MHTepechl pabOTHHKA,
paGoTofaTeNb HE HMeeT TpaBa OCHOBBIBATECA HA TEpPCOHANBHBIX JaHHbIX
paBoTHHKA, TIOYHEHHBIX UCKITIOHYHTEIRHO B pe3yJbTaTe MX aBTOMATH3HPOBAHHOM
06pabOTKH WIIH DIIEKTPOHHOTO [MOIyHCHHA. PaGoromare/ib YUHMTBIBACT JIHYHBIC
kauecTBa pabOTHHKA, €ro 106pocoBecTHbIH 1 IO PeKTUBHBIA TPY .

4



4. locTyn K NepcoHANIBLHBLIM JAHHBIM

4.1. BHyTpeHHu#: 1oCTyn (10CTYI BHYTPH OpraHMU3aLmm).
4.1.1. IlpaBo moctyrma K rnepcoHanbHBIM JAHHBIM COTPYIAHHKA UMEIOT:

- JIMPEKTOP ILIKOJIBI,

- PabOTHUKY KaJJpOBOi CITyKOBbI;

- ¢aM pabOTHUK, HOCHTEIb JaHHBIX.

- JApyrue COTPYAHMKM OpraHM3allid TIPU BBINOJHEHUH WMH CBOUX

CIIy’KEeOHBIX 00SI3aHHOCTEN.
4.1.2. Ilepeyenp JHI, HMEIOLIMX AOCTYN K MEPCOHATBHBIM JaHHBIM paboOTHUKOB
OIIPENEIIAETCS JUPEKTOPOM LIKOJIBL.
4.2. BHelHUH noCTyI.
4.2.1. K urcny MaccoBbIx motpebuTteseil epcoHaNbHBIX JAHHBIX BHE OpraHu3aluu
MOHO OTHECTH I'OCYNapCTBEHHBIE W HErOCYJapCTBEHHbIE (YHKIMOHAIbHBIE
CTPYKTYPHI:

- HaJIOrOBBIE€ MHCIEKIHH;

- IPABOOXPAHUTEBHBIC OPTAHbI;

- OpraHbl CTATUCTUKH;

- CTPaxoBbI€ areHTCTBA;

- BOEHKOMATHhI;

- OpraHbl COLMATBbHOTO CTPAXOBAHMS;

- IICHCUOHHBIE (POH/EI;

- TIOApa3NeIeHH sl MyHULMIIATBHBIX OPraHOB yIIPaBIEHHUS;
4.2.2. Hajn30pHO-KOHTPOJILHEIE OPTaHbl HMEOT JIOCTYN K UHQOPMALIMKM TOJIBKO B
cepe cBOEH KOMIETEHIHH.
4.2.3. OpraHusaiuy, B KOTOPBIE COTPYIHHK MOXKET OCYILECTBISTH MEePEYHCIICHHS
ACHEKHBIX CPEJICTB (CTPaxXOBble KOMIAHUH, HErOCYAapCTBEHHBIE MEHCHOHHBIE
(hoHIBI, GJIArOTBOPUTENLHBIE OPraHM3aldy, KPEeAUTHBIE YYPEKIAEHUSA), MOryT
MOJy4UTE JOCTYI K NEPCOHAILHBLIM JalHbIM PabOTHHKA TOJBKO B Ciyuac cro
MTUCBEMEHHOTO pa3perieHus.
4.2.4. [Ipyrve opranusaiuu.
Ceenennst 0 paboOTalolIeM COTPYAHHKE HWIH YKE YBOJCHHOM MOTYT ObITh
NpENoCTaBICHb APYTOM OpraHu3aliy TONBKO C MUCBMEHHOTO 3arpoca Ha GraHke
OpraHusaluu, C IPUIOKEHHEM KONUM HOTApHANBHO 3aBEPEHHOrO 3asiBiICHUS
paboTHHKa.
IlepconalbHble JaHHBIE COTPYAHUKA MOTYT OBITH IIPEJOCTABIIEHE] POICTBEHHUKAM
WJIH 91ICHAM €T0 CEMBH TOJIBKO € MUCBMEHHOTO PaspelleH s CaMOro COTPYIHHUKA.
B cmydae passoja OwiBlias cynpyra (Cympyr) HMEIOT [paBo obpaturhcs B
OpraHU3allio ¢ MMCBMEHHBIM 3aIllpoCOM O pasMepe 3apaboOTHON IUIATHI
coTpyaHuKa 0e3 ero coriacus. (YK P®),

?

S. 3amuTa NepcoHaNbHBIX AAHHBIX

5.1. Tlox yrpo3ol umM omacHOCTbIO yTpaThl NMEPCOHANBHBIX AaHHbIX MOHHMAETCS
CAMHUYHOE WM KOMIJIEKCHOE, PeallbHOE WIIM [MOTEHIMUAILHOE, aKTHBHOE W1
MTACCUBHOE  MPOSIBJCHUE  3JI0YMbIIIIEHHbIX  BO3MOXKHOCTEH  BHELIHWUX MU
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BHYTPEHHHMX MCTOYHMKOB yIrpO3bl CO3NaBatTh HeONaronpusTHele  COOBITHS,
OKa3BIBATH JeCTa0UIM3UpYIOIlee BO3/ICHCTBIE HA 3AIIMIIACMYIO UHMOpPMALIHIO.

5.2. Puck yrpossl JoOBIM WHGOPMALMOHHBEIM pecypcam Co3AaloT CTUXUHHBIC
GencTBUs, DKCTPEMANbHBIE CUTYalluH, TEPPOPUCTHHECKME JIeHCTBUS, aBapuu
TEXHUUYECKUX CPENCTB M JMHUH CBA3M, [ApYyrue 06 BeKTUBHELIC OOCTOATE/ILCTRA, A

TAKKE 3AUHTEPECOBAHHBIC M HE3AMHTEPECORAHHBIC B BO3IHKHOBCHIH VPO
nyua.

53. 3ammra [EPCOHANBHBIX  JAHHLIX  NPEACTABISACT coboit  KECTKO
permaMeHTHPOBAHHBIA M AMHAMHIECKH TEXHOJOTHYECKUH mporecc,

MpeaypeXIaroNMi HapyLeHHe JOCTYIHOCTH, [IEJJOCTHOCTH, JOCTOBEPHOCTH H
KOH(UICHIMAIGHOCTH  [EPCOHANBHBIX  NaHHBIX M, B KOHEYHOM  CHYETE,
oBecriedMBAIONIMI  IOCTATOUHO —HaJEKHYI0 0e30macHOCTh udopmalyu B
[porecce yIpaBIeHIECKON 1 ITPOM3BOCTBEHHOM J€ATEIEHOCTH KOMITAHUH.
§.4. 3ampTa NEpCOHANbHBIX JAHHBIX PabOTHMKA OT HENMpaBOMEPHOro ux
JCTIONB30BAHMA WM yTPaThl J0JKHA ObITh obecneweHa paboToaaresieM 3a C4eT
ero Cpe/ICTB B MOPsAJIKE, YCTAaHOBJICHHOM (enepanbHLIM 3aKOHOM.
5.5. «BayTpeHHss 3a10UTay.
551  OCHOBHbBIM  BWHOBHMKOM  HECAHKIFOHMPOBAHHOTO  locTyma K
[epcOHAILHBIM JIAHHBIM SBIACTCA, KaK TpPaBuio. rnepconan, padoTaroiini ¢
foKyMeHTaMd W Oasamu  JIaHHbIX. PerjiaMeHTalus  J10CTylla [iepcoHala K
KOH(UIEHMAJILHBIM CBEICHUAM, AOKYMCHTaM H 6azaM AaHHbIX BXOAMT B HYHCJ]0
OCHOBHBIX  HANpABIeHWH  OPraHM3alOHHOW  3allUThbl uHDOpMaLUK U
rpe/Ha3HaueHa Ui pasrpaHuteHUs MOTHOMOYMM MEXy PYKOBOAUTEIAMHU U
CrenMalIACTAMU OpraHU3auH.
552. Jlns obecriedeHud BHYTPEHHEH 3allUTBl NEPCOHANBHBIX JTAHHBIX
paGOTHUKOB HEOOXOMMO cobmonaTs psijl Mep:
- orpaHMueHME U perjamMeHTallus CocTaBa pabOTHUKOB, (YHKIHOHAIbHbBIE
06s3aHHOCTH KOTOPHIX TPeOyIOT KOH(QUACHIINAIBHBIX 3HAHUU;
- cTporoe M3GMpaTenbHOe ¥ OOOCHOBAHHOE PACHIPE/IENEHHIE JIOKYMEHTOB U
uHbopMaluy Mex Ly padOTHHKAMMU;
- palMOHANBHOE pasMelleHre pabounx MecT paGOTHHUKOB, NPH KOTOPOM
JeKTouanoch  Obl  OECKOHTPOJIbHOE  MCIOJb30BaHHC 3al11111aeMOH
uH(OPMaLIUH;
- 3uaHue paboOTHUKOM TpeDOBaHMH HOPMATHBHO  — METOJIUHECKHX
JIOKYMEHTOB I10 3aIlUTe HHMOPMALMK U COXPAHCHUH TalHBbI;
- panpyue HeoOXOMUMBIX YCJIOBMM B I[MOMCLICHHM UL paboThl ¢
KOH(UAEH[HANBHBIMK JOKYMEHTAMU 1 0azaMu JIaHHBIX;
- ompejeieHHe M perjiaMeHTalus CocTaBa pabOTHUKOB, UMEIOLIUX PaBO
poctyna (BxoAa) B MOMeIIEHHE, B KOTOPOM HAaXOAWTCA BBIYMCIATEIbHAS
TEXHHKA;
- opraHu3alys NopsiKa yHHUTOKEHUS nH(hOpMaIUH;
- CBOEBpEMEHHOE BBISBICHUE HapyLICHHM TpeGoBaHMi pa3pelUTeIbHON
CHCTEMBI 0CTyNa pabOTHUKAMU MOAPa3AENCHUS;



- BOCmHTarejbHas M pasbsiCHUTENbHas pabora ¢ COTPpYAHUKAMHU
MOZPA3NCNICHUSl 110 NPCAYIPCKACHUIO YTPaThl LCHHLIX CBCIACHMI pH
pabote ¢ KOH(UAEHIUATBHBIMH JOKYMEHTaMHU;
- HC JOMYyCKaeTCsA BbIAAYA JIMYHBIX NN COTPYAHWUKOB Ha paGouue mecta
pykosoautenen. JInuHble ena MOIyT BblAABaThCS HAa pabo4ue MecTa TolbKo
AUPEKTOPY IIKOJIBI, paGOTHUKAM KaJpOBOro OTAeNa.
5.5.3. 3a1MTa NEPCOHAIBHEBIX JaHHBIX COTPYIHHKA Ha 3JIEKTPOHHBIX HOCUTEISX.
Bee manku, conepixaimme mepcosansHble naHHbBIC COTPYIHHKA, JOJDKHBLI OBITH
3aLIHILEHB] TAPOJIEM,
5.6. «BHemnss 3ammuTay.
5.6.1. Jlna  sammTel  KOHOMIEHUHMATHHON uHpopMmaluu  cozparoTes
[CJICHaNpaBlIeHHble  HeOJIATONPUSATHLIE  YCIOBHS W TPYIHOIIPEOAOJIUMBIC
[IPENATCTBUST  JUIS  NIMLA, [IBITAIOWIEr0Cs COBEPILUHTE HECaHKLUHOHUPOBAHHBI
JOCTYII %1 OBJIaJIEHHE HH(pOpMaLKei. Llensto 1 pe3ysbTaToM
HECaHKLIHOHMPOBAHHOrO JI0CTYNA K HI(BOPMALMOHHBIM PECYPCAM MOKCT OhiTl 11c
TOJIBKO  OBITAJICHUE LICHHBIMU CBEJCHMSMH M HX WCIOIBL30BAHUE, HO M HX
BUJION3MEHCHHE, YHUYTOKEHHE, BHECEHHE BHpYCa, NOAMEHa, hanscudukanms
COACPIKaHUs PEKBU3UTOB NOKYMEHTA U 1.
5.6.2. Iloj MOCTOPOHHWM NHIOM MOHHMAeTCs o6oe JULO, HEe UMeKllee
HCMOCPEACTBEHHOrO0  OTHOWIGHUS K [EATENBHOCTH YUpexAeHHus, NIOCETUTEJIH,
pabOTHUKM JPYTHUX OPraHU3alMOHHBIX CTPYKTYyp. IlocTopoHHue nuna He HOJKHBI
3HATh pacrpeneneHue (GyHKIuH, paGoune Mpoleccs, TeXHOIOIHIO COCTaBJIEHUH,
O(hOpMIICHHS, BeJCHUS U XpaHeHHs AOKyMEHTOB, €1 U pabounX MarepuanoB B
OTJEJIE KaJIpOB.
5.6.3. Ins obecrieyenus BHeIIHEH 3amuThI MEPCOHANBHBIX JAaHHBIX COTPYIHMKOB
HE00X0MMO cOOII0AaTh P Mep:
- TOPSIZI0K [IpHeMa, y4eTa M KOHTPOJIs AeATeNIbHOCTH MOCETHTEN e
- IPOMYCKHOW PEKUM OpraHu3allim;
- TEXHHYECKUE CPE/ICTBA OXPaHbl, CUTHAIH3ALIMY
- TOPANOK OXpaHbl TEPPUTOPHH, 3MAHUH, TIOMeEILCHUI, TPAHCITOPTHBIX
CPEeACTB;
- TpeboBaHWs K 3allkTe HHMOPMALUH [IPH  MHTEPBBIOUPOBAHUHU U
cobece10BaHHUSAX.
5.7. Bee nuna, cBA3aHHbIE C NONy4YeHHEM, 00paboTKOM M 3aIUTOM MepCOHATLHEIX
AaHHBIX, 00A3aHBI MOANUCATL OOA3ATENHCTBO O HEpa3rialeHud NepcoHaIbHBIX
JlaHHBIX pabOTHHKOB.
5.8. Ilo BO3MOXKHOCTH MepcoHaNBHBIE TAHHEIE obe3nnuuBaroTcs,
5.9. Kpome wMep 3amurhl [ICPCOHATIBHBIX ~ JNaHHBIX,  YCTAHOBIEHHMIX
3aKOHOZATENILCTBOM, paboronartenu, pabOTHUKH M MX NMPEACTABUTENM MOIYT
BBIPA0ATHIBATEL COBMECTHBIE MEPhI 3AIIUTHI MEPCOHANIBHBIX NaHHBIX PabOTHUKOB.

6. IlpaBa u o6si3annocTn paboTmnia

6.1. 3akpensieHue 1paB  paGoTuuKa, PETrIIAMEHTUPYIOWIMX  3AIUMTY  €ro
TICPCOHANBHBIX  IAHHBIX, OOECNEUMBAET COXPAHHOCTH IMOJHOH H  TOYHOI
UHOOPMALIHU O HEM,



6.2. PaGOTHUKY U WX TPEICTaBATENN JOJIKHEL 6EITH O3HAKOMIIEHB] ITOJ1 PACTIUCKY C
JOKyMEHTaMH ~ OpraHu3allki, YCTAHABTHBAIOLMMY  TIOPAOK 0bpaboTKH
repcoHaNbBHBIX JEAHHBIX paGOTHUKOB, a TaKKe 06 ux mpapax ¥ OOA3aHHOCTIX B
31O 00J1AaCTH.
63. B lensx 3anyThl TEPCOHATbHBIX JaHHBIX, xpaHsiimxes y paboro/arens,
paBOTHUK UMeEeT MpaBo:
- TpeGoBaTh HMCKIIOYCHHA WK WCnpaBlieHKusl HEBEPHBIX WK HETOJIHbIX
repcoHabHBIX JaHHbIX.
- pa cBOBOHBIH GecraTHBH I0CTYI K CBOKMM [EPCOHAIBHBIM JIAHHBIM,
BKIIOYas TPaBo Ha TONYHeHHC KOMUil JF000H  3aIucH, cojiepKalen
nepcoHaNbHbIe NAHHbIC;
- TIepCOHaNbHbIE NaHHBIE OLIEHOYHOrO Xapakrepa NONOJHHUTE 3aABJICHUCM,
BBIPAKAIOLIMM €0 cOOCTBEHHYIO TOUKY 3PEHH; '
- ompenensaTh CBOMX rpeacTaBUTENeH IS 3aLHThl CBOUX MIepCOHANBHBIX
JIAHHBIX;
- Ha coXpaHeHue 1 3alluTy cBOeit TMUHOM ¥ ceMeiiHOM TaiHbL.
6.4. PaGoTHUK 00s3aH:
. mepemaBath paborojaTemo MM ero TPEICTABUTENO  KOMILIEKC
IOCTOBEPHBIX, JOKYMEHTHPOBAHHDBIX MepcoHAIbHbIX  JaHIibIX,  COCTaR
KOTOPBIX YCTAaHOB/ICH Tpy/10BbIM KOAEKCOM PO.
_ CBOEBpEMEHHO ~COO0WATH paboTo/1aTeso 06 W3MEHEHHMH CBOMX
repCcOHaNbHBIX NaHHbIX
6.5. PabOTHAKM CTaBsT paboToiaTens B M3BECTHOCTh 00 M3MEHEHHH (QaMuiny,
MIMEHM, OTIECTBa, JaThl POXKIACHUSA, HTO oJly4aeT OTPaXKEHUEC B TPYLOBOM KHIIKKE
Ha OCHOBAHWMH IPEICTABIEHHBIX T0KYMEHTOB. IIpy HEOOXOAMMOCTH HU3MEHAIOTCA
nanyble 00 oOpa3oBaHUH, npodeccuy, CIENHATLHOCTH, [PUCBOEHUM HOBOH
KaTEropuu u mp.
6.6. B 1ensx 3aliThl YaCTHOH JKU3HH, JIMUHON ¥ ceMelHOM TaliHbl paOOTHAKM HE
OMDKHBI OTKa3bIBaThCsi OT CBOCTO Ipasa Ha 0OpabOTKY TMepCOHANbHBIX AAHHBIX
TONBKO C MX COTJIACHS, MOCKOIBKY 3TO MOXET roBJieth MpUYUHEHHE MOPATHHOTO.
MaTepralbHOrO Bpeaa.

7. OTBETCTBEHHOCTh 33 pa3tilallleHHe KoH(pHAEHIHATBHOI HHGOPMALIHH,
CBSA3AHHOI ¢ MePCOHANILHBIMH AaHHBIMA

7.1. TlepcoHanpHasi OTBETCTBEHHOCTH — OIHO W3 [JIaBHBIX TpeboBaHUH K
opranu3aiyy QyHKUMOHIPOBAHNA CUCTEMbI 3AIIUTEl IEPCOHATBHON uHdopmanim
1 06s3aTeNbHOe yCIoBHe 00ecTeIeH >(eKTHBHOCTH 3TOH CHCTEMBI.

7.2. IOpunuvyeckue ¢ ¢usnyeckue JHLA, B COOTBETCTBUM CO CBOMMHU
[OJHOMOUMSMH  BIIAJCIONINE pHpOpMalLlMel 0 TpaxaaHax, noJiydaromme ¥
JCTIOB3YIOLIHE ee, HECYT OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOIATEIbCTBOM
Poccuiickoii Menepalyi 3a HapylIeHHe pexnMa 3aIlUTh!, 00paboTKK U MOPAAKA
JCHOBb30BaHKS 3TOMH MHAOPMAIIAH.

7.3. PyxoBOJUTENb, pa3pelalomui J0oCTyN COTPYAHIKA K KoH(pUIACHIHUAILHOMY
JOKYMEHTY, HECET IEPCOHAIBHYIO OTBeTCTBEHHOCTH 3@ JlaHHOE Pa3pelleHUE.
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7.4.  KaxJblii  COTpyaHUK OpraHusallny,  mojyvarolwmi s paboTsl
KOH(MAEHINANBHBIH JOKYMEHT, HeceT CAMHONMYHYIO OTBETCTBEHHOCTh 34
COXPaHHOCTE HOCHTENIS M KOH(QHAEHIMATEHOCTE HHBOPMALIHH.

7.5. JInua, BUHOBHbIE B HAPYIIEHHHN HOPM, pEryimpylomux mnosy4yenue, o6paborky
W 3alUUTy [EpCOHANBHBIX MNaHHBIX paGOTHHKa, HECYT IMUCUMILIMHAPHYIO,
aAMHHHCTPATUBHYIO, TPaXIaHCKO-IIPABOBYIO HJIH YTOJIOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBUHM C (heliepabHBIMU 3aKOHAMA,

7.5.1. 3a HEUCTIONIHEHWE WIIM HeHajTexaee HCIIOJHEHHE PaboOTHUKOM MO ero
BHHE BO3JIOXKCHHBIX Ha Hero o0s3aHHOCTEH Mo cobomeHmIo YCTaHOBJIEHHOIO
MOpsiKa paboTel CO CBEJICHHSIMH KOHMDHIEHIIMANBHOrO Xapaktepa paboTonarens
BIIpaBe MPUMEHSTh NpejycMoTpeHHble TpynoseiM Komekcom JAUCLHUIUIMHAPHbIE
B3bICKAHUS.,

7.5.2. JIOWKHOCTHBIE JnMlIA, B  OOS3AHHOCTH KOTOPBIX  BXOJIMT  BEICHMC
IIEPCOHANILHBIX  NaHHBIX  COTPYAHMKA, 00f3aHBI  OGCCHEYUTE KAz, 1oMy
BOSMOMHOCTh O3HAKOMJICHHMS C JIOKYMEHTAMH U MaTepuaiami, HENnocpe/ICTREHHO
3aTparvBalOIMMHU €ro npaBa U CBOOOBI, €C/TH HHOE He MPEyCMOTPEHO 3aKOHOM.
HenpasomepHbiit orkas B npenocrasienu COOpaHHBIX B yCTAHOBIEHHOM MopsiAKe
JIOKYMEHTOB, JTHOO HECBOEBPEMEHHOE NPENOCTABICHHE TAKUX JIOKYMEHTOR MITH
MHOM  HHMOpMamuu B  ciyuasx, NPEIYCMOTPEHHBIX  3aKOHOM,  JTHOO
NPENIOCTABIICHHE HEMOJHOH WIIH 3aBeIOMO JIOJKHOMN HHOOpPMalMKH — BlieyeT
HAJIOKEHHE Ha JIOMKHOCTHBIX JIML aJMHUHUCTPATHBHOIO mrpada B pasmepe,
onpeneisieMmom KoznekcoM 06 aAMUHUCTPATHBHEIX NpaBOHAPYUIEHUAX.

7.5.3. B cootrercTBuM ¢ 'paskaanckum Konexcom nuna, HezakoHHBIMY MEeTOJaMU
MOJTYIHBIINE MH(OPMAIMIO, COCTABISIOLIYIO ClIy)eOnyro Taiiny, o6s3aHb
BOSMECTUTB NMTPUYUHEHHbIC YOBITKY, IIPUYEM TaKast jke 00I3aHHOCTL BO3/1araeTcs u
Ha paboOTHHUKOB.

7.5.4. YrosioBHas OTBETCTBEHHOCTE 3a HapylIEeHHe HEMPUKOCHOBEHHOCTU YaCTHOI
KU3HK (B TOM 4HCIIe HE3aKOHHOE cobupaHue Wiy pacrpocTpaHeHue cBeeHuiH o
YACTHOM JKM3HHU JIMLA, COCTABIISIONIETrO ero JIMYHYIO UM CEMEHHYIO TaliHy, 6e3 ero
COrZacus), HeNpPaBOMEPHBIA [OCTYN K OXPaHSEMOH 3aKOHOM KOMIILIOTEPHOI]
MHQOPMAIMK, HENpaBOMEPHBIH OTKA3 B NPENIOCTaBNeHUH COOpaHHBIX B
YCTaHOBJIEHHOM IIOPS/IKE TOKYMEHTOB 1 CBEeHUH (eciu 3TH JESIHUS IPUIHHUIIN
BPCA TpaBaM W 3aKOHHBIM HMHTEpecaM TrpaxiaH), COBEPIIEHHBIC JIULOM C
HCTIO/IP30BAHUEM CBOCTO CIIYKeOHOIO MMOJIOKEHUS HAKA3bIBACTCS wrpadom, Jinbo
MUUICHAEM TpaBa 3aHUMATh ONpEJENEHHBIE OJKHOCTH W 3aHUMAaThCS
OMNpPEICICHHOM IS TeIbHOCTEIO, JIHGO apeCcTOM B COOTBETCTBHH C YK PO,

7.6. HempaBoMepHOCTh JesiTeNBHOCTH OPraHOB TrOCYyIapCTBEHHOM RJIACTH WU
OpraHH3alui 110 cOOpy W UCHONB30BAHUIO N€PCOHAJILHBIX JIAHHBIX MOXKET ObITh
YCTaHOBJI€Ha B cyaeOHOM opsiike.



